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DETAILS Screen 

Description 
Summary 

o {A description of how this position will contribute to the University mission, student learning, and 
overall operations of the department} 
 

Duties and Responsibilities 
o {List of duties and responsibilities from job description} 

 

Qualifications 
o {List of qualifications from job description} 

 

Hours & Compensation 

o {The average number of hours a student can be expected to work in this position} 
o {Hourly Wage (by tier)} 

 

Primary Supervisor 

o {Primary time approver for this position} 
 

Alternative Supervisor 

o {Back-up time approver for this position} 

You can copy and paste a description directly from your website — we'll retain all the formatting. 

How many students do you expect to hire for this position? 
{type in the number of students you intend to hire in this position} 

This number can be approximate and will not be displayed to students. 

Approximate salary 
o Paid 
o Unpaid 

$ {type in dollar amount based on approved tier} {select} Per hour 

Enter a number, not a range. Specifying a salary value is optional. 

Job location 

{type in} Springfield, Ohio, United States of America 

❑ Allow remote workers 

Required documents (Optional) 
❑ Resume 
❑ Cover Letter 
❑ Transcript 
❑ Other Document (e.g. work sample, course schedule, or other misc documents) 





https://app.joinhandshake.com/contacts/new


 

 

Rev. 8.9.22 

Student Employment through Handshake  
Job Posting Screens 

Cancel


