Wittenberg University
Sponsored-Projects Fiscal Management Guidelines

Procedures for Cost Transfers



The cost being transferred is a proper and allowable charge to the receiving fund (i.e., the cost
benefits the project and is otherwise allowable under federal cost principles and/or other terms of
the agreement).

The transfer is supported by documentation that clearly explains why the transfer is being made. The
explanation must be sufficient for an independent reviewer (e.g., an auditor) to understand the
transfer and conclude that it is appropriate. In some cases, this may be accomplished by a very brief
statement (e.g., a transfer to correct a transposition error), while in others, a more elaborate
explanation and justification and/or additional documentation may be needed. A statement that
merely states "to correct error” or "to transfer to correct project” is not adequate.

A cost transfer must be accomplished only through the use of the Cost Transfer Form. The transfer
document must be signed by the Principal Investigator certifying that the cost being transferred is a
proper and allowable charge to the receiving fund.

Under no circumstances may expenditures be placed on a sponsored fund for reasons of convenience
or funding availability with the intention that they will be moved to



